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NHCTPYKIMSA
OTBETCTBEHHOI0 3a OPraHU3aluI0 NPHUEMa, CONMPOBOKIACHHS H
00C/Iy’)KMBaHHS BCeX KaTeropuii MHBAJIUAOB U IPYIrHX MaJI0MO-
OMIBLHBIX IPYII HACEJIEHHS
B MOY «I'umnaszust Ne 2» r. BopkyThI
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1. O0mue moJI0KeHH A

1.1. VHCTpyKuHs OTBETCTBEHHOTO 32 OPTraHHM3alldiO NPHEMa, CONPOBOKICHUS H 00CITyKUBaHU
BCEX KaTeropuil WHBAIUIOB U MaJOMOOUIBHBIX TPYIIII HaceleHus(fanee — MHCTPYKIHUsA), (nanee — OT-
BETCTBEHHBIH 33 OPraHM3aIHIo cOMpoBOXKAeHus HHBaTHI0B 1 MI'H) B MOY «I'mvMHa3us Ne 2» r. Bopky-
T (nasee — YupexaeHHe) paspaGoTaHa B COOTBETCTBHHU ¢ NPUKa3’oM MHHHCTEpCTBA o0Opa3oBaHus H
Hayku Poccuiickoit @enepauuu ot 09.11.2015 Ne 1309 «O6 yTBep:KIeHUM TOPSAKA obecrieueHus ycio-
BHil JOCTYIIHOCTH JJISi THBAIMAOB OOBEKTOB M MPEIOCTABIAEMBIX YCIYT B chepe oOpa3oBaHus, a TAKKe
OKa3aHHUs UM TPH STOM HEOOXOAMMOM IIOMOIIN.

1.2. OTBETCTBEHHBIH 3a OPTaHM3AIKIO COMPOBOXAcHUs MHBamMaoB 1 MI'H HasHadaercs U yT-
BEPIKIAETCS IPUKA30M JUPEKTOpA Y UPEIKICHHUS.

1.3. WHCTpyKIMs 3aKperuisieT 00s3aHHOCTH, TIpaBa ¥ OTBETCTBEHHOCTh 32 OPraHU3allHIO COIpPO-
BOYKIeHHS HEBATMA0B 1 MI'H ¢ y4eTOM HMEIOmUXCs Y HUX CTOMKHX PacCTPOMCTB QYHKIMA OpraHu3Ma 1
OrpaHUYCHUH KU3HEIEATEILHOCTH.

1.4. OTBETCTBEHHBIH 3a OPraHU3AIHUIO CONMPOBOXKAeHUs HHBaTUI0B 1 MI'H B cBOEH pabote py-
xoBozcTByeTcss DeepaabHBIM 3aK0HOM «O COMHUANBHON 3aIlIUTe HHBATM/IOB B Poccuiickoit @enepanum»
(B penakuuu ot 01 nexabps 2014 roga Ne 419-@3), HHBIMM HOPMATHBHBIMH IPAaBOBBIMH JOKYyMEHTaMH,
JIOKaJTGHBIMH aKTaMH YUpeXIeHHs, periIaMeHTUPYIOIIMMH BOIIPOCHI OpPraHH3alMy COMPOBOXKICHHUA HH-
Bamu0B 1 MI'H, HacTosIel HHCTPYKIHEH.

1.5 OTBETCTBEHHBIH 33 OPraHU3aLKIO0 COMpoBOXAeHNS HHBamMI0B 1 MI'H no/mkeH 3HaTh:

- OpraHM3alHOHHYIO CTPYKTYpy YUDeKACHHS, PEKHUM paGoThI U pacIyCaHue 3aHATHH, HEmo-
CPEICTBEHHO 0OPa30BaTebHON NeSTeNBHOCTH, TpauK y4eOHOro mporecca;

- IpaBMJIa BHYTPEHHEr0 TPYIOBOTO PacHoOpsaKa Y UpeICHUS;

- HOPSIOK AEHCTBHMN MPU BOSHUKHOBEHHH UPE3BbMaiHBIX CUTYAIlHH;

- 0COGEHHOCTH OpraHM3alMK paGoTHI O OXpaHe TPyAa, NPOGUIAKTHKE TPaBMATH3MA M OKa-
3aHUS MIEPBOX IIOMOIIY;

- TIOJIO’KEHHE O CUTYAIMOHHOM MTOMOINY MHBAIUIAM M JIUIaM C OTPAaHHYCHHBIMHM BO3MOXHO-
ctsimu 310poBbsa B MOY «I'umHasust Ne 2 r. BopkyThL.

II. O653aHHOCTH OTBETCTBEHHOT'O 332 OPTaHM3AIMIO CONPOBOKAeHHs mHBaauaoB 1 MI'H

OTBETCTBEHHBI 33 OpraHM3aIMIO COMpoBOXAeHHs uHBamaoB u MIH nmeer
ClieAyronie 0053aHHOCTH:

OpraHm3anus BBIUIONHEHHS HOPMATHBHBIX IPAaBOBBIX JIOKyMEHTOB — (eiepalbHOTO M
PErHOHAIIBHOTO YPOBHS, OPTaHHW3alMOHHO-PACTIOPANUTENBHBIX JOKYMEHTOB U WHBIX JIOKAJIBHBIX aKTOB
VapexaeHus, a Takke MPeIUCaHui KOHTPOJIUPYIOIIMX OPraHoB IO BONPOCaM OpraHH3allid IpHeMa,
COTIPOBOKIEHHUS U 06CITy)KHBAHHS BCEX KAaTErOPHil HHBATUIIOB M MATIOMOOWIBHBIX IPYIIN HACEICHHS.

2.1. ®opmupoBaHHE IPEIIOKEHHUHA [0 ONPEAEICHUIO B Y YPSHACHUHU LETIEBBIX 30H IS MOCEIe-
HUS ¥ OKa3aHus ycrayr nHBamuaam 1 MI'H.

2.2. Oprasmsanys “HGOPMHUPOBAHKS 3aHHTEPECOBAHHBIX PAOOTHHKOB YUPEKICHHS O MpUObI-
TU UHBATAA0B 1 MI'H, 11enu ux BU3UTA.

2.3. OpraHu3anus conpoBox/enus nusanmunoB ¥ MI'H 1o Tepputopun YUpexaeHHs, NETIEBHIM
30HAM B 3JaHMH (0 MeCTa OKa3aHHUs YCIyTH, IO IMyTAM TEePEMELIEH s K MECTaM COITYTCTBYIOIIETO 00-
CIIy’KHBAHHS, BKIIOYas MOMOIIb B OfleBaHWH/Pa3[eBaHAH, OCYIIECTBICHAN JIMYHON T'MTHEHBI DA TIOCE-
IIEHHAH CAaHUTAPHO-TUTHEHHYECKUX MIOMEIIEHNH), OKa3aHHe HHOH HeoOXO0AMMOM MOMOIIH ¢ HCIOJIB30Ba-
HHEM BCIIOMOraTelIbHOro 000pYIOBaHUS U yCTPOUCTB, B TOM YHMCIIE TIPH MOJIb30BAHHU UMECIOLIUMCS TEX-
HUYECKAMHU CPEACTBAMHU.

24. Oxa3zaHue COOeUCTBUS UHBAIUIAM U COIIPOBOKIAOIINM UX JIMIaM IIPpH OoCaAKEe MHBAJIIMI0B
B TPaHCIIOPTHOE CPEACTBO U BBICAIKE U3 ‘HETOo nmepena BXoaoM B quemenne, IIpH BXOJ€ B 3JaHHUC U BbI-



XOJl€ W3 HEro, Ha WHBIX IyTAX JBHIXKEHHS, B TOM YHCJIE C MCIOJIB30BaHUEM Kpecia-Koisickd. Okaszanue
COJICHCTBHUS NPH BBI30BE CIENHATH3UPOBAHHOTO (a1allTHPOBAHHOIO) TPAaHCIOPTa, B TOM YHCJIE «COIH-
ATBHOTO TaKCH».

2.5. Opranusamnus uadopmupoBanus uaBaaua0B ¥ MI'H B noctynHoit popme (¢ ydeTom cToOM-
KUX HapyLIeHUH (QYHKIMH OpraHu3Ma MHBAIKIOB) 00 WX IMpaBax U 00S3aHHOCTAX, BUAAX yCIyT, GopMax,
CpOKax, TIOPSIKE W YCIOBHSX MX MPEIOCTABICHUS B YUPEXKICHUH, O JOCTYIHBIX MaplIpyTax IEpeIBH-
JKEHMS, B TOM YHCIIE C HCIIOJIb30BaHHEM OOIIECTBEHHOTO TPaHCHIOPTa M Apyroi HHGOpMAaIIHH, IOJIE3HOH
JUIst oOecTieYeHrst JOCTYITHOCTH Y UpekaIeHus U yeryr waBaiuaam u MI'H.

2.6. Pa3menienne uH(GOpPMAIIUU O JOCTYIIHOCTH OOBEKTA M YCIYT Ha CaTe YUpekIEHHs C IIpH-
JI0)KEHHEM IIAcIopTa JOCTYIHOCTH, cXeM nepeasmkenus MI'H no Tepputopuu U B 30aHUH Y UPEXKIACHUS,
IOps/IKa TPENOCTABIEHHS YCIYT, YKa3aHWeM KOHTAKTOB OTBETCTBEHHBIX JIMI[ M JIPyrod MH(pOpManuH,
0JIE3HOM 711 06€CTIIeYeHUs TOCTYITHOCTH OpraHU3alMy U yCIyr uHBanuaaMm 1 MI'H. '

2.7. Pa3paboTka IPOEKTOB METOIUYECKUX U HMHCTPYKTHUBHBIX IOKYMEHTOB [JIsi COTPYIHHKOB
VYuypexaeHus Mo BOMpocaM OOecIeueHusl JTOCTYITHOCTH OOBEKTa M YCIyr, CBOEBPEMEHHOE BHECEHHE B

HHUX W3MEHEHHU U JIOTOJIHEHHUH, OopraHu3anys O3HaKOMJICHHSA COTPYAHHKOB quexcneHmI C JOKYMCHTa-
MH.

2.8, Opraunusanus, npu HEOOXOIUMOCTH, BEI30Ba CYpIONEepeBOAYHKa, TH(IOCYpaOIepeBO-
YHKa, BCIOMOIaTeIbHOr0 EPCOHANA.
29, BHecenue mpemioeHui B IUIaH MEPOIPHUATHH («IOPOKHYIO KapTy») IO 00ECIIe4eHHIO

JOCTYIHOCTH 00bEKTa OpraHU3ally U IPEJOCTaBIIEMBIX YCIIYT JIJIs HHBAIMIOB.
2.10. VuyacThe B cOCTaBIEeHHU M 0GOPMIICHHH 3asBOK Ha OCHAIEHHE KaOMHETOB HEOOXOMMBIM
000pyIOBaHUEM, TEXHUYECKMMHU CPEICTBAMH peaOMIMTAlMM M aJalTalliy, B TOM YHCIIe BCIIOMOraTesb-

HBIMH YCTPOUCTBAMH JIJIsl OKa3aHUs TIOMOIIIM WHBAIKAM IIPU HOJIyYC€HUH YCIYT, IIEPEMEIIECHAN IO 005~
eKTY, IIOJIy4eHUU HH(OpMAITHH.

II1. IlpaBa OTBETCTBEHHOI'0 32 OPraHU3AIMIO CONMPOoBOoXKAeHud HHBaMa0B 1 MI'H

OTBETCTBEHHBIH 32 OpraHU3AINIO COMPOBOXKIeHUs nHBAKUI0B 1 MI'H nmeer npaso:

3.1. [IpuHMMaTh penieHus B Ipeaenax CBOeH KOMIETEHIUH I10 OpraHU3allMy CONPOBOXICHHUS HH-
BamuaoB 1 MI'H.

3.2. KontposnmpoBarh cobmoneHre paboTHUKaMU Y UpeKIEeHUsI 3aKOHOAATEIbCTBA, OpraHu3alu-
OHHO-PACIOPAAUTEIBHBIX JOKYMEHTOB, JIOKAJIBHBIX aKTOB YUYPEKICHHS IO BOIIPOCAM COIPOBOKICHHMS
rpakaH, OTHOCSINMUXCS K MaJOMOOHIIBHOW IpymIe HacelIcHHs, WHBAIUIOB U JIMI[ C OrpaHHMYCHHBIMH
BO3MOXHOCTSIMH 3/I0POBBSL.

3.3. BecTtu nmpueM rpaxxiaH 1o BOIpocam, OTHECEHHBIM K KOMIIETCHIIUH.

3.4. B3auMOAEHCTBOBATh CO CTPYKTYPHBIMHU HOIPA3IeICHUSIMU Y UPEXKICHNS U BHEIIHUMH CTPYK-
TypaMH I10 BOIIPOCaM OpraHU3alMy CONPOBOKICHUS HHBaIUA0B 1 MI'H.

3.5. 3aHpaHII/IBaTB " [IOoJIy4daTb HEOOXOUMEIE MaT€pHalibl U JOKYMCHTBI, OTHOCAIIUECS K BOIIPO-
CaM €ro JCATCIbHOCTHU

IV. OTBeTcTBEHHOCTDH

4.1. OTBeTCTBEHHBIH 3a OpraHW3alMI0 COMpPOBOXIEHHs uHBamMAOB ¥ MI'H Hecer
OTBETCTBEHHOCTh 3a OOECHEUEHUE BBIMOJTHEHHS JSTHYECKMX HOpPM TIOBEIEHUS B YUpPEXKICHUH,
COOTBETCTBYIOIIUX TpeOOBaHUSM MPODHEeCCHOHATBLHOM STHKH B3auMojencTBUs ¢ nHBanugamMua 1 MI'H, u

IIEPCOHAJILHYIO OTBETCTBEHHOCTH 3@ BBIIOJHEHHE HACTOSIIEH MHCTPYKIMHM B YCTaHOBIECHHOM 3aKOHOM
HOPSIIIKE.



