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1. O6mue noJioxkeHust

1.1.IlpaBuna obGmeHa nenoBbIMM nonapkaMM M 3HaKaMH JIEJIOBOTO  TOCTENPHUMCTBA
(manee —IlpaBuna) B MOY «'umuazus No 2y r.BopkyTel (nanee — Vupexnenue) paspaGoransr B
COOTBETCTBUH ¢  rnonoxenusimu  Konetutyuun Poccuiickoit  ®enepanuu, DenepanbHOr0  3aKoHa
oT 25.12.2008. Ne273-®3 O npotuBoaeiicTeum KOppYNiLXKW) U NPUHATEIMM B COOTBETCTBHHM C HUMH
HHBIMH 3aKOHOJIATE/IbHBIMU U JIOKAJIbHBIMH aKTaMH.

1.2. TlpaBuna onpenensor enuHble s BeeX paboTHHKOB YupexaeHHs TpeGOBaHUS K JapPEHHUIO 1
MPUHSATHIO IEJOBBIX MOJAPKOB.

1.3. Vupexnenue mnopaepkupact KOpPHOpaTHBHYIO KYIbTYypy, B KOTOPOH [eNOBBIE MOAApKH.
KOpMOPAaTHBHOE TOCTEMPUUMCTEO M NPEACTABUTENBCKHE MEPONPHSTHS PACCMATPHUBAIOTCS TONBKO KaK
MHCTPYMEHT ISl yCTAHOBJIEHUS M NOAICPIKAHKS IENOBBIX CTHOLICHUH M KaK TPOSIBICHHUE O6IEenpUHSTOMH
BEXJIMBOCTH B XOJI€ AEATEIEHOCTH YUpeK1eHHs.

1.4. YupexaeHue ucxoauT U3 Toro, 4to J0JITOBPEMEHHbBIE JIEJIOBBIE OTHOLIEHHS] OCHOBBIBAIOTCS
Ha NOBEPHH M B3aWMHOM YBaXeHWH. OTHOLIEHMS, NpPH KOTOPHIX HAPYIUAETCS 3aKOH M NPUHLIMITBI
JIETIOBOM 3THKH, BPEIAT penyTauuu YupexIeHHs M YECTHOMY MMEHHM €ro pabOTHHUKOB, H HE MOTYT
00ecreunTh yCTOHYHBOE 0NMOBPEMEHHOE pasBUTHe Yupexnenus. Takoro posa OTHOLIEHHS He MOTyT
OBITH MPUEMIEMBI B NIPAKTHKE paboThl YupexkaeHus.

1.5. [leiictBue IlpaBun pacnipoctpaHsiercs Ha Beex pabOTHUKOB YupexIeHus, BHE 3aBUCHMOCTH
OT YPOBHsI 3aHUMAEMO#i JJOJKHOCTH.

1.6. lannsie I1paBuna npecieayer CIEAYIOLLUE LEJiM:

- obecrneyeHne €AMHOOOPAa3HOr0 MOHUMAHKS poJin U MecTa JENOBBIX NOAAPKOB, AEI0BOIC
FOCTEIIPUUMCTBA, NPEACTABUTE/ILCKHX MEPONPUATHIH B 1e/I0BOI NPAKTUKE YUPEHACHHUS;

- OCYLUECTBJICHHE  yNpaBIEHYECKOW M XO3SHCTBEHHOH  NEATENBHOCTH  YupexaeHus
MCKJIIOUHTENILHO HA OCHOBE HANNEXAIUMX HOPM W MPaBMll JENOBOrO NMOBEAEHMs, GA3MPYIOLMXCS Ha
MPUHLHANAX  KaueCTBA DPELOCTABICHUS YCIYT, 3alUMThl KOHKYPEHLHMH, HeIOMyILeHHs KOH(pMKTa
MHTEPECOB;

- ONPENCJICHHS SAMKEEIX 1715 BCEX PAOOTHUKOB YupexkaeHHs TpeGOBaHMH K JAPEHHIO M PUHATHIO
ACJIOBBIX TMOAAPKOB, K OPTaHU3ALMH U YYaCTHIO B MPEACTABUTEIECKHX MEPONIPHATHSX,

- MHUHUMU3HPOBAHUE PHCIOB, CBA3AHHBIX C BO3MOXKHBIM 3/10yNoTpeGIeHHeM B 061aCTH NOJapKOB,
NMPEACTABUTENECKUX MeponpusTHid. Harnbosiee cepbesHbIMH M3 TAKMX PHCKOB SBISIIOTCS OMACHOCTD
TMOAKYNa M B3ATOYHHYECTBO, HECTPABSANTMBOCTH M0 OTHOLWIEHMIO K KOHTPAareHTaM, MpPOTEKLHOHU3M
BHYTPU YUpeKIeHHus.

2. TpedoBanusi, NpeabABIsIeV Hie K {eJI0BbIM nogapkam
H 3HaKaM /1eJIOBOI'C IOCTeNPHHMCTBA

2.1. PaGothHuky  YupexiaeHus Moryr nonfyuars  [OeJOBble  MMOAAPKH, 3HAKH  JEJOBOrO
FOCTENPUUMCTBA TOJILKO Ha OGUUMATBHEIX MEPOTNPHUSATHAX, MPH YCJIOBHH, YTO 3TO He MIPOTUBOPEYUT
TpeOOBaHUAM aHTHKOPPYITIHOHHOTO 32K0HOAATENBCTBA U HACTOSIIIUM [TpaBunam.

2.2. Ilojapku W yciyru, NpUHUMAaEMBble WX MPENOCTABISEMBIE YupexJIeHueM, Nepenarorcs
NPUHUMAIOTCA TOJIBKO OT MMEHH YHUPEKACHWS B UENOM, a HE Kak MOAAPOK MM Mepeiaya ero ot
OTIENBHOro paboTHUKE.

2.3. JlenoBeie nogapku, KOTOpble pabOTHUKK OT UMCHH YUpexIeHHs: MOTYT MepeaaBarh ApyruM
JMlaM MM MPUHUMATh OT NPYTUX JIMIL B CBA3M CO CBOEH TPYNOBOM [EATENBHOCTBIO, a TaKkKe
NPEACTaBUTC/ILCKUE PACXObl HZ [EJ0BOE OCTENPHUMCTBO AOJDKHBI COOTBETCTBOBATH CIEAYIOUIMM
KPUTEpUSIM:

- OBITH MPAMO CBS3aHbI C YCTABHLIMU LIEJSAMH AEATENbHOCTH VupexnaeHus, MO0 C MaMsTHHIN
JaTaMu, I0OUIeAMHU, OOLEHALIMCHANIBHBIMU TIPA3ZHHUKAMH, HHBIMY COOBITHAMM;

- OBITb Pa3yMHO 0GOCHOEAAHBIMH, COPA3MEPHBIMH © HE SABJISTHCA NpeIMETaMH POCKOIIIH;



- HE TpEeNCTaBATL COOCH CKPHITOE BO3Harpakichue 3a ycnyry, nerctBue uimu GesneiicTBue,
TMOMyCTUTEILCTBO WM MOKPOBMTELCTBO, MPENOCTABICHHE NpaB WK TPHUHATHE OINpPEAETECHHBIX
PELIEHHIA, TMOO MONBITKY OKa3aTh BAMUSIHKE Ha ToJlyHaTess ¢ MHOH He3aKOHHOM WITH HETUUYHOM LeNBIO;

- HE CO3/1aBath [Uist mosiyyaresis 00S3aTeNbCTBA, CBA3aHHBIE C €ro CIIY)KEOHBIM TMOJIOKEHHE WJIH
HCTIONTHCHHEM CITY)EOHBIX (1OKHOCTHBIX) 00513aHHOCTEIH;

- HC CO3/1aBaTh penyTaMOHHOrO PUCKaA ISl AETOBOIO MMHIKA Yupexnenusi, pabOTHUKOB ¥ MHEIX
ML B Cllydae pacKpbIThS WHOPMALKU O COBEPILIEHHBIX NIOIapKax W MOHECEHHBIX TPENCTABUTEBCKUX
pacxonax;

- HE TNpOTHBOPEYUTL MPUHLMIIAM W TpeGoBaHMsM AHTUKOPPYNIMOHHOTO 3aKOHOAATE/BCTR:
Poccuiickoit ®enepaunu, [lonoxkenuo o6 AHTHKOPPYMLMOHHOW MOJMTUKH B YupexIeHuH, Konexcy
STHKH W CJIY)KEOHOro noBeaeHUs PaGOTHHKOB Yupexnenns u oOwenpuHITEIM HOpMam Mopajii u
HPaBCTBEHHOCTH.

2.4. JlenoBbie moaapku, B TOM umcie B BMIIC OKa3aHUs yCIyr, 3HAKOB OCOOOr0 BHHUMAHUS W
YHaCTUd B pa3B/ICKaTe/IbHbIX M AHATOTHYHBIX MEPONPHUSTHSIX HE NOJDKHEI CTaBUTh MPUHUMAOLILYIO
CTOPOHY B 3aBHCHMOE MOJIOKCHHE, NPHBOAMTHL K BOSHUKOBEHHIO KAKUX-THG0 BCTPEYHBIX 0053aTe/IbCTB
CO CTOPOHBLI MOJy4aTeNs Wik OKa3wlBaTh BIMAHHE Ha OOBEKTHBHOCTB €ro JENIOBBIX CY)KIEHUH U
peleHuii. '

2.5. CTOMMOCTb M MepHOIMYHOCTD AApPEHUS W TOJIYYEHHUs eNOBBIX MOJAPKOB W/WIM y4acTHs B
MPEACTABUTE/ILCKUX MEPONIPHSATHAX OIHOIO U TOTO K€ TPETHErO JULA NOJKHEL ONpeAeNaAThCs Ie0BO
HEOOXOMMMOCTBIO U GBITh PazyMHBIMH.

2.6. B xauectBe nojapros paboOTHUKK YupexeHUS 1OMKHbI CTPEMHUTBLCS HUCIIOJIB30BaTh P
MAKCUMAJIBHO NIOTIYCTHMOM  KOJIMYECTBE  CNyyaes CYBCHHPBL, TPEAMETBl W  HM3IENUs, HMEIOLIHC
CUMBOJIUKY YUpexIeHus.

2.7. Tlomapku M YCIyry #e JOIKHBI CTABHTE MO/, COMHCHME MMMIK WM JIEJIOBYIO PEIyTaLiO
Yupexnenus uiu ero paboraukos.

3. IlpaBa u o6s3annOCTH Pa0OTHHKOB Yupexk/ieHusi IPH 06MeHe 1e/IOBbIMH NoAapKaMH U
3HAKAMH 1€JIOBOr0 rOCTENPHHMCTBA

3.1. Paboruuiku, npeicrarnss HHTEPECHl YUpem (=1usi MK AeHCTBYS OT ero HMEHH, OOJIKHEI
COOJIIOAATL TPAHULB! NOTYCTVMOTO MOBeNeHHUS NpU O0DMEeHE [eTOBBIMH MOAApPKAMH M MPOSIBICHUH
A€JI0BOTO rOCTENPHUHUMCTBA.

3.2. Paboruuku VupexsicHus BIPABe 1apuTh TPETBUM JIMUAM M MOJYY4aTh OT HHUX JEJOBBIE
MONAPKH, OpraHM30BLIBATSL 11 Y¥acTBOBATH B MPEACTABHTENLCKUX MEPOIPUATHUSX, €CJIM 3TO 3aKOHHO,
STHYHO M N€/IACTCH HCKNOYHTENLHG B IENOBBIX UENAX, ONpeaeeHHbIX HactosimMH [IpaBunamu.

3.3.Ilpy mobeIx compenuax s HPAaBOMEPHOCTH 1JIM STUYHOCTH CBOMX AEHCTBUH paGOTHILK
YupexneHust 06s3aHel TOSTABUTL B 113RECTHOCTE LUPEKTONA VHPeRIEHHs M MPOKOHCYIBTHPOBATECS «
HUM, TIPENE HEM 12pUTh WK M0J1y4YaTh NOAAPKH MM YSacTBOBATH B TX MM MHEIX NPeICTaBUTEIbCKUX
MEPOMPUSITUSIX.

3.4.Tlpu monyyeHuy nenoBOro foNapKa WM 3HAKOB JEJO0BOTO TIOCTENPUMMCTBA PaGOTHHKH
Yupexaenus o6si3anbl npusiMars MEPEL O HENOMYIIEHNMIO BO3MOKHOCTH BOSHUKHOBEHUS KOH(INKTA
HMHTEPECOB.

3.5. PaboTHuku Yupexenvs we SMPABE UCTIOIL30RATY CTyKeOHOE MONOKEHHE B JTMYHBIX LESX,
BKJIFOHAs HCMOJIb30BaHUE UMYLIECTBA Y UPEKACHHUS, B TOM YUCIIe:

- AT TIOYUCHMS T0AApKOB, BO3HATPKACHUS ¥ ¢HBIX BHINOK AT CeOsl JIMYHO U IpyTuX JIMIl B
oOMEH Ha okaszanue Yupexneniem KaKUX~-JTM0O0 yeryr, ocyliecTBACHHS NTHO0 HEOCYILECTBIICHHS
OMPENENeHHbIX NSHCTRHM, Nepe/iayu HHPOPMALIUH, COCTABSIOMWEH KOMMEpPYECKYIO TaiiHy;

AL TIONYHEHUA TIONAPKEB, BOZHAMPAXIACHHMS M WHBIX BBHIFOA JUIS JIMYHO M ApYrMX JIML B
fpouecce BeaeHUs Nen YUpexnerHus, B TOM YHCIe, Kak 10, Tak ¥ Hocie NPOBEJICHUS MIEPETOBOPOB O
SKJIFOYCHHH MPKNAHCKO-NPABORLIX JOTOBOPOB M HHBIX C/EJIOK.



3.6. Pabornukam YVupeskienus ue PEKOMEHyeTCA NPUHMMATE UK TepefapuBaTh MoJapKu Ju6o
YCyru B it000M BHAE OT TPETbUX JHL B KAYecTRe GnarogapHocTH 3a COBEPLUCHHYIO YCIYTY WIIM AaHHBIN
COBeT.

3.7. He pmonyckaercs fiepehaBaTe M MPUHUMATh (OAAPKK OT VUpEKIEHHs, ero paGoOTHHKOB 1
IPEACTABUTENEH B BUAE ACHEKHBIX CPEACTB, Kak HaJMYHBIX, Tax M OE3HAIMYHBIX, HE3aBUCUMO OT
BAJIIOTBI, & TaloKe B GOpMe aKiiuii, OMLMOHOB UM HHBIX THKBUHBIX LEHHBIX Oymar.

3.8. PaboTHuKH YupeskaeHus H0KHbI OTKa3bIBATLCS OT MPEUIOKEHHM, TMOMydeHHUs MOapKOE.
OIIaThl X PAaCXOAOB W T.M., KOTZA MOAOOHBIE AeHCTBUS MOTYT MOBJHATE WJIM CO3JaTh BMEYATIEHHE O
BJMAHUN HA UCXOJ CHCJIKH, PE3yIIbTAT MPOBEAEHHS TOproB. Ha MPUHUMAaeMble YUpPEeKICHUEM PELUCHHS U
T.n.

3.9. AqMuHuCTpauus u pabOTHHKN YupexaeHHd He NpUEMIIOT Koppynuuu. [Tonapku He gOmKHBI
OBITH UCTIONB30BAHBI 1181 Ja4M/TIoNyYenys B3sITOK WK KOPPYNUUH B HOOBIX €€ MpPOsBIEHUSIX.

3.10. PaboTHuk Yupeskacuus e BIIpase npeajarars TPETbUM JIMLAM WITH IPUHUMATh OT TAKOBBIX
TIOZIaPKH, BBLIMIATHI,. KOMICHCALMY M T.M. CTOMMOCTBIO cBbimie 3000 (Tpex ThiCs4) py6neit wnu He
COBMECTHMbIE C 3aKOHHOW MPAKTHKOW JeNOBBIX OTHOWEHMH. Ecnm paboTHHKy VYupexaeuus
MPEAIaraloTCs noA0OHbIE MOIApKH UAH AEHBIY, OH 0Gs3aH HEMEUICHHO COOOIMTE 06 3TOM AupeKTOpY
Yupexneuus. '

3.11. PaboTHuk  Yupexeuus, KOTOpOMY  MpHW  BBIMOJIHEHUH JOJDKHOCTHBIX OBS3aHHOCTE}H
MpENJIAraloTest MOAAPKY HIIH HHOE BO3HAIpasKACHUE KaK B MPAMOM, TaK U B KOCBEHHOM BHJE, KOTOpBIC
CTIOCOOHBI MOBTUSTE HA MOAFOTAEINBACMbIE 1/ KW [IPYMHUMACVBIC WM PEIIECHUS WM OKa3aTh BJIMSHUE HA
ero xeiicteue/Oe3neiicTere, nomien:

- OTKA3aTbCsl OT HHUX O HEMELJICHHO YBEIOMHMTB JUPEKTOpa Yupexaenus o dakre npemnoxenus
nojapka (Bo3HarpaxieHus ):

= O BOSMOXHOCTH UCKTOMHTE JanbHellke KOHTAKThl C JTULIOM, NPEAJIOKUBLIAM TTOJAPOK WITH
BOSHarpaXaeHmMe, €CJI1 TOJIbKO 3TO He CBSI3aHO CO CTyKeGHOI HEOOXOIUMOCTBIO;

- B CJIyHae, eciv Monapox 1in BO3HATPAXKIEHHUE He MPeICTaBASETCS BO3MOXKHEIM OTKJIOHHUTh WJIH
BOSBpAaTHTk, NEPELaTh €ro ¢ COOTECTCTRYIOWEN CTYKeGHOH 3amnckol ms TIPUHSATHS COOTBETCTBYIOLIUX
MEp AHPEKTOPY YupexaeHus u NPOLOIAKUTH padoTy B yCTAHORIECHHOM B YupexaeHuu NOpsiIKe Hajl
BOTIPOCOM, € KOTOPBIM Obi CBSI3aH M01aPOK Hiiy BO3HArPaN(ICHHME.

3.12. B cayyae ro3sHUKHOBeHuS KOH(JIMKTa MHTEPECOB WM BO3MOXXHOCTH BO3HHKHOBEHMS
KOHQIIMKTA MHTEPECOR TpH MOTyYEHHH 1e/10BOro flofapka WM 3HAKOB [EJIOBOTO TOCTENPUUMCTBA
paboTHUK Yupekaenus o6si3an B MUCHMEHHOI (opme yreJ0MHTH 06 3TOM OZHO M3 JOMKHOCTHBIX JHL,
OTBETCTBCHHBIX 32 NMPOTHUBOAEHCTBHE KOPPYILIMHU, B COOTBETCTBUH C NPOLENYPOH PaCKPBITUS KOHMIUKT?
MHTEPECOB, YTBEPXKACHHOH HonOKeHHEM © KOH(IUKTE HHTEpecos, MPUHSATHIM B YUpEKAEHUU.

3.13. PadoTHuKam Y upencienus 3aflpeiaeTes:

- CaMOCTOATETBHO TINUHMMETh MPENNOKSHUS OT OpraHu3audi Wi TPETBUX JIML O BPYYEHHH
ACJIOBBIX MOJAPKOB M 00 OKA3aHIM 3HAKOB 1€710BOr0 rOCTETIPUHUMCTBA;

- IPUHUMATE 63 COrIaCOBAHMS C UPEKTOPOM Yupesxaenus 1e0Bble MOJAPKH U 3HAKM J€I0BOIO
TOCTENPUUMCTBA B X0/ NMPOBCACHMS [2710BBIX MEPErOBONOB, NpH 3aKJIFOYEHUH JTOTOBOPOB, a TaKXe B
MHBIX CIy4asX, KOraa nofodHele ASHCTBUS MOTYT NOBIMSTH WM CO3AATh BIEYATIEHHE 06 HX BJIMSIHUM Ha
NPUHUMAEMBIE perleHvs;

- PYUHUMATL JIENI0BLIE OTAPKH 11 3HAKY 1€0BOTC rOCTENPHUMCTBA B XOJe NIPOBEJIEHHSI TOPTOB U
BO BpEMSl NPAMBIX MEPESIOBCPOR (TP 3aKTONEHUK AOTOBOPNB (KOHTPAKTOB);

- IPOCUTDL, TPEOOBATL, BLIHY)KAATh OPraHW3aLY WIN TPETPMX JIML JapUTh WM JHOO HX
POACTBEHHUKaM [IEI0ORLIC MONApKHU W/ unu OKa3bIRaTE B UX T OJIb3Y 3HAKH OEJIOBOIO rOCTENPUHUMCTBA,

- IPUHUMATL MOJAPEM B BU/IE HANHWYHBIX, OE3HATHYHBIX JEHEKHBIX CPelCTB, UEHHBIX Oymar,
JAparoLeHHbIX METa1I0B.

3.14. YupexneHue MOKe™ IpUHATH pelieHne 00 yHacTun B GIarOTBOPUTEIBHBIX MEPOTPUSTUSIX
HANPABJCHHBIX Ha CO3/ALKE ¥ YIIPOYEHHE BMWpKa YupekieHns. I'lpu 5ToM nnan u GromwkeT yuactus ¢

</

JaHHBIX MEPOPHUATHEX VTBEPH¥ 1aeTCs AAPCKTOPOM ) Ypex IeHYS.



3.15.B canyuae ocvinecTBieHus CIOHCOPCKMX. OrarOTBOPUTENBHBIX MPOrpamMMm  YupexkaeHH:
AOJDKHO TIPEABAPATENLHO YNOCTOBEPUTHCS, 4TO NPEJOCTaBidemMas YUpPEKISHHEM MOMOIIb He Oynet
HMCTIONE30BaHA B KOPPYMUMOHHBIX LIEJISX WM HHBIM HE3aKOHHbIM MTYTEM.

3.16.lpy  B3aUMOACHCTBMM ¢ JMUAMM, 3aHUMAIOLIHAMH JIOJDKHOCTH  TOCYapCTBEHHOM
(MyHHLMNANBHOM) CiysKGbl, Clle/lyeT pyKOBOACTBOBATHCS HOPMaMH, PerylupyrOLIMMH 3THYECKHE HOPMBI
1 TpaBuIa Cly:KeOHOTO NOBEIEHUS FOCYAAPCTBEHHBIX (MYHULUTIATbHBIX) CITy’>KalluX.

3.17. Heucnonnenue nactosiumx [lpaBun MOkeT CTaTh OCHOBZHHEM IUTSl IPUMEHEHUST K
paboTHHKY Mep AMCUMUILIAHAPHOTO, AAMUHUCTPATUBHOTO,  yrOJIOBHOTO M TIpaKJaHCKO-NPABOBOTO
XapaKTepa B COOTBETCTBHU € AEHCTBYIOLIMM 3aKOHOAATENLCTBOM.

4. O6aacTh npuMeHeHHs!

4.1. Hacrosmue [lpaBuia nojiekaT MpUMEHEHMIO BHE 3aBUCHMMOCTH OT TOro, KakuMm obpazon
MCPENAtoTCs! ACTOBLIC. IOAAPKH K 3HAKH 11€10BOrO rOCTENPUMMCTBA: HAMPSMYIO HIIH YEPE3 MOCPENHUKOE

4.2. Hacrosiuune IlpaBuna sessrores obs3aTeNsHBIMEM I8 BCEX paboTHUKOB VYupexaeHus :
nepuoa paboTel B Yupexien iy



